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8th Floor Causeway Tower, James Street South, Belfast, BT2 8DN
T: 028 9058 8000 E: ddcjobs@diamond-rec.com

www.diamondrg.com
REGISTRATION FORM



 Ref number: ____________________________

Diamond Recruitment Group is committed to a policy of equal opportunities for all work seekers and shall adhere to such a policy at all times and will review on an on-going basis on aspects of recruitment to avoid unlawful or undesirable discrimination. We will treat everyone equally irrespective of sex, sexual orientation, marital status, age, disability, race, colour, ethnic or national origin, religion, political belief or membership or non-membership of a Trade Union and we place an obligation upon all staff to respect and act in accordance with the policy.

Diamond Recruitment Group shall not discriminate unlawfully when deciding which candidate/temporary worker is submitted for a vacancy or assignment, or in any terms of employment or terms

Personal Details

	NAME 
	

	MOBILE

NUMBER
	

	HOME NUMBER
	

	WORK NUMBER
	

	CURRENT ADDRESS
	

	POSTCODE
	

	EMAIL
	

	DATE OF BIRTH 
	

	COUNTRY of BIRTH
	

	DRIVERS None/ Provisional / Full / HGV 

LICENCE /LGV /Forklift
	

	NI NUMBER
	

	OWN CAR YES / NO
	


Please provide details of the type of work your are looking for

	POSITION SOUGHT
	

	MINIMUM SALARY/HOURLY RATE
	

	DO YOU WANT TO BE CONTACTED ABOUT TEMPORART WORK ONLY? YES/NO
	

	DO YOU WANT TO BE CONTACTED ABOUT PERMANENT/CONTRACT WORK ONLY YES/NO
	

	DO YOU WANT TO BE CONTACTED ABOUT BOTH TEMP AND PERM WORK?
	

	HOW MUCH NOTICE DO REQUIRE TO ATTEND INTERVIEW
	


Please provide details of your current job

	CURRENT JOB TITLE
	

	NAME OF

EMPLOYER
	

	NOTICE PERIOD YOU ARE REQUIRED TO GIVE YOUR EMPLOYER
	

	YOUR CURRENT SALARY AND ANY BENEFITS 
	


Permission to work in the UK

Do you have permission to work in the UK? Yes/No (delete clearly as appropriate)

In line with Home Office guidance on the prevention of illegal working we will need to verify and take a copy of your original ID documentation as evidence of your right to work in the UK if you are to be engaged by Diamond Recruitment for temporary work.

Diamond Recruitment Group incorporates: Diamond Accountancy, Diamond Care, Diamond Education, Diamond IT, Diamond Marketing, Diamond Overseas, Diamond Recruitment Network, Diamond Technical &4C Executive Placemen
Education Details

If you are under 18 years old, have you received vocational guidance? Yes/No/Don’t know

Please Continue on a separate page if necessary
	Date


	Examination Taken (i.e.

GCSE, A-Level )


	Subject
	Grade Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment Details

It is important that this area is completed accurately. Please note that no contact will be made by us with your current employer unless you have given us permission to do so.


Please continue employment history on a separate page if necessary
ADDITIONAL INFORMATION

Please give further details of the type of work you wish us to find for you including and what you would like a job to offer you i.e. Permanent/Temporary/Fixed term/Full Time//Part Time/Type of Industry/ .

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

Please give details of any particular skills or knowledge you have developed during your career to date and/or training courses you have passed.

i.e. Word Processing Packages used, Excel experience, Database experience, Computer literacy, Sales Training, Health & Safety Training etc.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

CRIMINAL CONVICTIONS

Do you have any unspent* criminal convictions? Yes / No

If yes, please state convictions and dates:-

_______________________________________________________________________________________________

________________________________________________________________________________________________________________

* Certain types of employment and professions are exempt from the Rehabilitations of Offenders Act 1974 and in those cases particularly where the employment is sought in relation to positions involving working with children or vulnerable adults, details of all criminal convictions must be given. The information given will be treated in the strictest of confidence and only taken into account where, in the reasonable opinion of Diamond

Recruitment Group, the offence is relevant to the post to which you are applying. Failure to declare a conviction may require us to exclude you from our register or terminate an assignment if the offence is not declared but later comes to light.

HEALTH & DISABILITY

The following questions on health and disability are asked in order to find out your needs in terms of reasonable adjustments to access our recruitment service and to find out your needs in order to perform the job or position sought.

Do you have any health issues or a disability relevant to the position or role you seek? YES/ NO ( please delete clearly as appropriate)
If yes, please specify ______________________________________________________________________________________________

If you have a disability, what are your needs in terms of reasonable adjustments to enable you to perform the role sought? Please specify _______________________________________________________________________________________________
If you have a disability, what are your needs in terms of reasonable adjustments in order to access this recruitment service and to attend interview,

or to take aptitude tests?

Please specify _______________________________________________________________________________________________
DATA PROTECTION STATEMENT
The information that you provide on this form and on any CV given will be used by Diamond Recruitment Group to provide you with work finding services. In providing this service to you, you consent to your personal data being included on a computerised database and consent to us transferring your personal details to our clients.

We may check the information collected, with third parties or with other information held by us.

We may also use or pass certain third parties information to prevent or detect crime, to protect public funds, or in other way permitted or required by law.

CANDIDATE DECLARATION
I hereby confirm that the information given is true and correct. I consent to my personal data and CV being forwarded to clients. I consent to references being passed onto potential employers.

If during the course of a temporary assignment, the Client wishes to employ me direct, I acknowledge that Diamond Recruitment Group will be entitled to either charge the client an introduction/transfer fee, or agree an extension of the hiring period with the Client ( after which I may be employed by the Client without further charge being applicable to the Client).

Signed by Candidate 
______________________________________________________________________________________________

Name: ________________________________________ 
Date: _________________________________________________________

Please return completed forms to: Julie Jones, 8th Floor Causeway Tower, James Street South, Belfast BT2 8DN 



Present or most recent Employment





Final/Current Position ____________________________________________________________________________________________





Company Name//Address________________________________________________________________________





Nature of Business ___________________________________________ 





Competitor’s __________________________________________





Date Started ____________________     Date Finished ____________________





Salary _____________________________________________________ 





Benefits _____________________________________________





Please outline your duties and responsibilities:-























Reason for leaving or wanting to leave ________________________________________________________________________








Final/Current Position ____________________________________________________________________________________________





Company Name//Address________________________________________________________________________





Nature of Business ___________________________________________ 





Competitor’s __________________________________________





Date Started ____________________     Date Finished ____________________





Salary _____________________________________________________ 





Benefits _____________________________________________





Please outline your duties and responsibilities:-














Reason for leaving ________________________________________________________________________











Final/Current Position ____________________________________________________________________________________________





Company Name//Address________________________________________________________________________





Nature of Business ___________________________________________ 





Competitor’s __________________________________________





Date Started ____________________     Date Finished ____________________





Salary _____________________________________________________ 





Benefits _____________________________________________





Please outline your duties and responsibilities:-











Reason for leaving ________________________________________________________________________











